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PREFACE

The provisions of the Constitution and By-Laws and Society Policies established by the Board of Governors of the Society shall govern the procedure of all units of the Society, but no action or obligation of such units shall be considered an action or obligation of the Society as a whole. [Article C5.1.2, ASME Constitution and By-Laws]

ARTICLE I

NAME

1. This division shall be known as the Aerospace Division (AERO) of the American Society of Mechanical Engineers (ASME International).

2. The Aerospace Division shall hereinafter be referred to as the Division.

3. ASME International shall hereinafter be referred to as the Society.

4. This Division shall report to the Environment and Transportation Technical Operating Group of the Society.

ARTICLE II

OBJECTIVES

The objectives of the Division are:

1. To constitute a professional division of the Society in accordance with the Constitution, By-Laws, and Policies of the Society in the field of Aerospace Engineering and key supporting fields and technologies such as Aerospace Systems and Adaptive Structures and Materials.   
2. To promote the art and science of Aerospace Engineering and its supporting fields in accordance with the mission statement contained in Article III.  
ARTICLE III

MISSION STATEMENT

The missions of the Division are to:

1. Highlight and promote technical innovations in the field of Aerospace Engineering and its supporting fields and technologies, particularly those with direct positive impact to society.

2. Promote multidisciplinary and industrial collaborations.

3. 
Provide effective, high quality forums for communicating and archiving technical advances, and assessing societal needs in Aerospace Engineering and its supporting fields and technologies. This knowledge dissemination includes, but is not limited to, publishing and distributing papers, conducting professional meetings where new methods and applications are presented, and conducting courses and tutorials for the practicing engineer.  
4. Promote professional development in Aerospace Engineering and its supporting fields and technologies. This professional development includes providing a means for Division members to have their work reviewed and published, as well as providing a means for new methods and techniques to be made available to practicing engineers. 

5. 
Develop and sustain an active, diverse, global membership. This membership development includes providing a means for new members and students to join and participate in the Aerospace professional community. The professional community includes practicing engineers, researchers, academics, and others who use theory, methods, and technologies enabling Aerospace Systems and Adaptive Structures and Materials. 
6. 
Develop, promote and recognize leadership and outstanding engineering achievements in the area of Aerospace Engineering and its supporting fields and technologies within industry, academia, and government. 
7. 
Enhance awareness of the societal relevance of the Division’s activities.
ARTICLE IV

ACTIVITIES

1. 
The Division may organize and conduct technical sessions annually at the national meeting of the Society.
2. 
The Division may sponsor Technical Conferences organized by the technical committees of the Division.

3. 
The Division may participate in joint activities with other organizations when doing so is of benefit to the Division, to the Society and/or to the engineering profession.   
4. 
The Division shall recommend and submit suitable papers, reports, and data of permanent value or exceptional interest for publication by the Society or, if not accepted by the Society, for other suitable publications.
5. Standing administrative, technical and special committees shall be maintained for the collection and review of new information, for the conduct of Division activities, and for the preparation of sponsorship of reports, papers or digests.

6. 
The Division may sponsor other journals, solely or in collaboration with other divisions of ASME or other Societies, in accordance with the By-Laws and Policies of the Society for the publication of archival papers of exceptional quality.   
7. 
Technical committees shall be maintained for designated fields of Aerospace Engineering as described in Article V.4 of the By-Laws. 
8. 
The Division shall encourage and acknowledge outstanding achievements through its awards program.   
9. 
The Division shall conduct such other activities as may be necessary and proper to realize the stated Objectives of Article II.

10.
The activities of the Division shall be directed by members of the Society who have

(a)
attained prominence in the field of Aerospace Engineering and its supporting technologies, and 
(b) shown by activity within the Division the ability and willingness to discharge such responsibilities.

11.
The Division shall prepare and maintain a Division Operation Guide in compliance with the requirements of the Knowledge and Community (K&C) Sector Operation Guide, Section 21, and of the Technical Communities Operating Board, and according to ASME Policy P 4.12, “Operation Guides.”
12.
The Division shall disseminate at least one newsletter to its members each year.
ARTICLE V
COMMITTEES

1. GENERAL

A. The activities of the Division shall be directed by the Executive Committee consisting of eight elected members: 3 voting members elected from the Adaptive Structures and Material Systems Branch, 3 voting members elected from the Aerospace Systems Branch, the vice-chair and chair, and two non-voting appointed members: secretary, treasurer.
B. Every year a new incoming member is elected from each branch (total of two new members yearly) for a three-year term beginning July 1 of the year of election.   Members will be nominated from the membership of the Society with primary membership and activities in this Division and one of the two branches. Diligent effort shall be maintained to ensure that membership of the various committees of the Division reflects a balance among the many interests in Aerospace Engineering and the supporting fields.

C. The Vice-chair will be elected by a majority vote of the elected Executive Committee members for a 2-year term.  At the conclusion of the 2-year term, the Vice-chair will become the Chair of the Division for a 2-year term.  At the conclusion of the term the individual will become a member of the General Committee.  The member position vacated by the election of a Vice-Chair will be filled by the alternative from the representative branch.
D. A General Committee shall advise the Executive Committee in the governance of the Division and shall maintain historical working knowledge of the division.
E. The organization of the Division is diagramed in Figure 1 at end of document.

F.
General duties of the elected and appointed officers of the Division are set forth in Article II.  Responsibilities and schedules for each officer within the stated scope of the Division shall be established by the Executive Committee as Operations Policies (Operation Guide).

F. The term of officers of the Division shall be two years beginning on July 1, unless otherwise stipulated herein.  Reappointments may be made as provided for in these By-Laws.  Terms of all officers, committee members, and retiring member(s) of the Executive Committee shall expire on June 30.
2. EXECUTIVE COMMITTEE 
 
The elected members of the Executive Committee and their responsibilities shall include:
A. Division Chair:  Provide leadership and vision for the Division. The Chair, as chief administrative officer, shall be responsible for policies, operations, and the general implementation of decisions made by the Executive Committee on day-to-day basis with assistance from the secretary.  Chair conducts official correspondence for the division and leads business meetings. This position is filled from succession of Vice-chair and is a voting position.
B. Vice-Chair: Assist Chair in executing general administration of the Division, including Division policies, operations, and decisions. The Vice-Chair oversees membership and the nomination committee, new initiatives requiring division funds, and regular updates of the division operating procedures and by-laws. The Vice-Chair shall serve as liaison to the Honors and Awards Committee. The Vice-Chair reports at business meetings on membership.  This position is nominated and elected by the voting members of the Executive Committee and is a voting position.
C. Treasurer: Oversee all division financial accounts and be the point person for all technical committee finances.  The Treasurer is authorized to approve expenditures on behalf of the Division, but these must be co-authorized by the Chair or the Vice-Chair in the absence of the Chair.  Expenditures from the Division’s Custodian and Operating Funds require a two-person authorization per Society Policy P-2.1, "Custodian and Operating Funds: Technical Divisions, Research Committees, Sections and Other Society Activities.” The Treasurer will receive and review on a regular basis account reports and resolve any discrepancies.  The Treasurer reviews the budgets for conference approvals with the Conference Program Chair.  The Treasurer reports at business meetings on the finances.  This position is filled via an appointment by the Chair and is not a voting position unless held by an elected member of the Executive Committee.
D. Secretary:   Oversee all division communication and chair the Communication Committee.  The Secretary assumes the responsibilities of secretary for the Division, the Executive Committee, and the General Committee.  The Secretary and the Communication Committee 
1) Take and distribute all meeting notes and agendas for business meetings, 
2) Prepare the annual report with input from the others on the Executive committee, 
3) Maintain the division Executive Committee Membership List and Contact Information, 
4) Oversee and distribute the chair newsletters for the two branches, 
5) Oversee the maintenance of the website, and 
6) Keep an archive of the Division.   
This position is filled via an appointment by the Chair and is not a voting position. This position may be held by an elected member of the Executive Committee.
E. Other elected members, under the guidance of the Chair, focus on regular or strategic issues based on the Operation Policies or the vision of the Chair.  They may serve in an Administrative Chair position and on other committees per request of the Chair.  These members are elected by the Division branches and may vote.
F. Members of the Executive Committee must be members of the Division.
G. The Executive Committee shall function in accordance with the provisions in ASME Society Bylaw and other pertinent directives of the Society.  

H.  The Chair of the Executive Committee shall make all Executive standing committee appointments and designate the chair of each committee sufficiently prior to taking office, to permit discharge of obligations to Society headquarters.
3. STANDING COMMITTEES
The Executive Committee shall appoint Standing Committees and Committee Chairs as stipulated by Division Operation Policies to aid in the conduct of the Division's activities.  Each of these Committees shall have a Chair, and each Committee may have a Vice-Chair and a Secretary, if needed.  The officers shall be members of the Society or applicants for membership before assuming office.

a. Honors and Awards Committee

i. The Honors and Awards Committee shall consist of at least six members, including a Chair and a Vice-Chair.  
ii. Members of the Honors and Awards Committee serve a term of three years. 

iii. Each year prior to January 1, the Nominating Committee shall submit to the Executive Committee nominations for new candidates for the Honors and Awards Committee. The selected nominees need to be submitted to the Society Committee on Honors for appointments. 

iv. The Honors and Awards Committee shall be responsible for the honors and awards program of the Division, including the establishment of appropriate honors and awards for the Division, and shall submit to the Executive Committee the names of candidates recommended for Division, Group, Society, and other honors and awards, as well as those conferred by other societies, institutions or organizations. 
v. The Chair of the Honors and Awards Committee is appointed by the Division Chair. The Executive Committee shall appoint qualified persons to serve on the Honors and Awards Committee.

b. Communication Committee

i. The Communication Committee shall be responsible for all publicity about the Division’s activities and purposes, the general and technical meetings, and social functions. 
ii. Committee is responsible for coordinating and disseminating an annual newsletter in conjunction with the branches of the division. The Chair shall determine the number of issues.  The Newsletter may be in electronic or print form, as deemed appropriate by the Executive Committee.
iii. The Secretary shall appoint a Webmaster/Editor authorized to maintain the Aerospace Division website.
c. By-Laws Committee 

i. The By-Laws Committee shall consist of one or more members, each of whom shall serve no more than three consecutive years on the committee. 

ii. The committee shall be charged with interpreting the By-Laws of the Division and with maintaining them in accordance with the By-Laws and Policies of the Society.

iii. The committee shall review, and rephrase if necessary, all proposed amendments to the By-Laws in accordance with Article XII of the By-Laws. 
iv. This Division Vie-Chair chairs this committee.

d. Program Committee 

i. The committee shall consist of one or more members, each of whom shall serve not more than three consecutive years on the committee.  

ii. The committee will be charged with oversight of any conferences requiring Division Funds. 

iii. The Chair of this committee will be the person responsible for following the guidelines for ASME affiliated conferences and events (ASME Policy 12.1).  The Program Committee Chair will assign a person responsible to enter conference information into the Event and Program Approval Tool (EPAT).    

iv. This committee oversees selection of General/Technical Chairs for conferences requiring Division funds and underwriting. 

v. The Chair of this committee reports on Division Funded Conferences at Business meetings.
vi. The Division Chair appoints the Chair of this committee; the appointed Chair should have served as a prior conference General Chair.

e. General Committee 

i. The General Committee shall be composed of at least two past Chairs of the Executive Committee of the Division, if possible.  The most recent past Division Chair will serve as the Chair of the General Committee.
ii. The Division Chair may appoint other members for advisement; such members may include: Chairs of the Branches, Technical Committees, Ad Hoc Committees, and Liaison Representatives and such other members as are designated.  
iii. The Committee’s purposes are to preserve historical division working knowledge and to advise the current Executive Committee.
f. Nominating Committee 

i. The Nominating Committee shall consist of at least three members of the Division. Members are appointed by the Chair of the Executive Committee. 

ii. The Vice-Chair of the Executive Committee shall serve as the Chair of the Nominating Committee.
iii. The Nominating Committee shall produce nominations for non-elected divisional offices and standing committees. 
g. Government Relationship Committee
i. The committee shall consist of one or more members, each of whom shall serve not more than three consecutive years on the committee.  

ii. The committee will be charged with any interactions with government including review of budgets, reports, etc.

iii. The Division Chair is the spokesman and official representative of the Division to any other Division, group, the public and to the ASME in accordance with ASME Policy P 15.1, “Public Affairs and Public Statements for the creation and issuance of position-statements and Board on Technical Communities Operation Guide, Section 2.3.
h. Other Standing Committee 

i. The Chair of the Executive Committee shall establish, as needed, ad-hoc committees to carry out activities of the Division. 
ii. Task groups may also be appointed by the Chair for a limited time to study and report on specific assignments.
iii. The duties and membership of such committees or task groups shall be listed in the minutes of the Executive Committee at the time of appointment and at the time they are disbanded.
4. TECHNICAL COMMITTEES  
A. Technical committees serve the needs of the profession and the membership by promoting the advancement of technical knowledge as it applies to the practice of engineering and by providing opportunities for dialogue between practitioners, developers of design methodologies, and problem solvers. 

Technical committee activities may include, but are not limited to

a. 
Planning invited and contributed sessions at conferences

b. 
Developing special publications

c. 
Engaging in joint activities with other professional groups

d. 
Developing special interest meetings and conferences

e. 
Reviewing conference papers in the subject area of the panel

B. Organization
i) Technical Committees will be organized under two branches of the division: (1) Adaptive Structures and Material Systems and (2) Aerospace Systems.  
C. Formation of a Technical Committee:

i) A prospective technical committee must function as a technical subcommittee under an existing technical committee for at least one year.

ii) A request for creation of a new technical committee is made by petition to the Chair of the Division and Branch Chair. The petition shall include operating procedures and the names of at least 5 Division members of the proposed committee.

iii) Creation of a technical committee requires a formal recommendation from the Branch and a majority vote of the Executive Committee.

D. Technical Committee Membership:  
i) Each committee shall have no fewer than five division members.

ii) Each committee shall have a Chair, Vice-Chair and a recording Secretary, with additional officers as necessary.

iii) Each committee chair shall submit for approval the names of nominees for committee chair, vice-chair and secretary for the following administrative year to the Executive Committee. 
iv) Each committee shall appoint new officers or re-appoint current officers prior to the beginning of each administrative year (July 1).  

v) Committee officers shall not serve more than three consecutive years in the same office.

E. Technical Liaison Representative:

The Executive Committee may appoint a Technical Liaison Representative to interact with a related ASME Division. A Technical Committee chair normally serves as Technical Liaison representative unless the Technical Committee wishes to nominate another member to serve in this position. 

F. Technical Committee Termination:

a. A proposal for termination of a technical committee or merging of two or more technical committees can be initiated by members of the affected technical committees or members of the Division Executive Committee and can be presented at a scheduled meeting of the Division.  

b. The Division Chair shall be responsible for evaluating the status of a committee proposed for termination or merging and reporting its status at the next scheduled Division meeting. 

c. The Chair’s report should be reviewed and discussed at the Division meeting. Termination/merging is approved by a majority vote at the Division meeting. 

ARTICLE VI

MEETINGS

1. 
There shall be at least two meetings of the Division each year; meeting dates and locations will be determined by the Executive Committee.
2. 
Additional meetings of the Division may be called by the Chair or by any two members of the Executive Committee at such times and places as they may select. 

3. 
The Secretary shall send a notice stating the time, place, and agenda for all meetings of the Division to the Division member email list, not less than 10 days prior to the meeting.  
4. 
Five members of Executive Committee, including either the Chair or Vice Chair, must be present in person or electronically, or be represented by proxy to constitute a quorum at a Division meeting.  
5. Except where specifically stated otherwise, all actions shall be determined by a simple majority of those members voting at a Division meeting. 

ARTICLE VII

APPOINTMENTS

1. Standing committees shall be appointed to lead the Division's activities in accordance with the provisions of Article V.3 of the By-Laws. 

2. Technical committees shall be appointed to support activities in the major fields of Aerospace Engineering in accordance with the provisions of Article V.4 of the By-Laws. 

3. The Chair of the Executive Committee may appoint special committees or liaison representatives to conduct the activities and promote the interests of the Division. 

4. Chairs of all Standing Committees and Technical Committees shall be members of the Division. 

5. The Chair of the Executive Committee shall appoint division representatives based on nominations produced by the Nominating Committee prior to January 1 of each year with the advice and consent of the Executive Committee.  
6. The Chair of the Executive Committee shall attempt to fill all committee vacancies within ninety days.

ARTICLE VIII
REPORTING REQUIREMENTS

1. The Chairs of all committees shall submit written reports of their committees' activity to the Secretary of the Division at the close of the administrative year of the Society and at other times, if requested by the Chair of the Division. 
2. The Chair of the Division shall submit a written report to the Executive Committee and to the Environment and Transportation Technical Operating Group at the close of the administrative year and at other times as appropriate. 

ARTICLE IX
INTERPRETATION

1. Provisions in these By-Laws shall be interpreted by the By-Laws Committee within the framework of the By-Laws and Policies of the Society.

ARTICLE X
AMENDMENTS

1. 
Amendments to the By-Laws shall be acted upon at one of the meetings of the Division.

2. 
Proposed amendments to the By-Laws shall be submitted in writing to both the Secretary and Chair of the Executive Committee at least three months prior to the meeting of the General Committee during which the amendments are to be acted upon.  The Secretary shall circulate the proposed amendment to all members of the General Committee at least six weeks prior to the meeting of the General Committee during which the amendments are to be acted upon.
3. 
Once amendments are approved by the By-Laws Committee, copies of the amended By-Laws shall be submitted to members of the Executive and Advisory Committees thirty days prior to the meeting of the Division. 

4. 
The By-Laws of the Division may be amended by the approval of two-thirds or more of those in attendance at a meeting of the Division. 

5. Amendments are subject to the approval of the Environment and Transportation Technical Group Operating Board and the Technical Communities Operating Board.  Approvals of Unit Guidance Documents, revisions, and amendments are defined in the K&C Sector Operation Guide, Section 21.3.1.

Figure 1.  Division Organization
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