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PREFACE

The provisions of the Constitution and By-Laws and Society Policies established by the Board of Governors of the Society shall govern the procedure of all units of the Society, but no action or obligation of such units shall be considered an action or obligation of the Society as a whole. [Article C5.1.2, ASME Constitution and By-Laws]

ARTICLE I

NAME

1. This division shall be known as the Dynamic Systems and Control Division of the American Society of Mechanical Engineers (ASME International).

2. The Dynamic Systems and Control Division (DSCD) shall hereinafter be referred to as the Division.

3. ASME International shall hereinafter be referred to as the Society.

4. This Division shall report to the Systems and Design Group (SDG) of the Society.

ARTICLE II

OBJECTIVES

The objectives of the Division are:

1. To constitute a professional division of ASME International in accordance with the Constitution, By-Laws, and Policies of the Society in the field of dynamic systems and control.   
2. To promote the art and science of dynamic systems and control in accordance with the mission statement contained in Article III.  

ARTICLE III

MISSION STATEMENT

The missions of the Division are to:

1. Highlight and promote technical innovations in the field of dynamic systems and control, particularly those with direct positive impact to society.

2. Promote multidisciplinary and industrial collaborations.

3. Provide effective, high quality forums for communicating and archiving technical advances, and assessment of societal needs in dynamic systems and control. This knowledge dissemination includes, but is not limited to, publishing and distributing of papers, conducting professional meetings where new methods and applications are presented, and conducting of courses and tutorials for the practicing engineer.  
4. Promote professional development in dynamic systems and control. This includes providing a means for Division members to have their work reviewed and published, and providing a means for new methods and techniques to be made available to the practicing engineers. 

5. Develop and sustain an active, diverse and global membership. This includes providing a means for new members and students to join and participate in the dynamic systems and control professional community. The professional community includes practicing engineers, researchers, academics, and others who use theory, methods, and technologies of dynamic systems and control. 
6. Develop, promote and recognize leadership and outstanding engineering achievements in the area of dynamic systems and control within industry, academia, and government. 
7. Enhance awareness of the societal relevance of the Division’s activities.

ARTICLE IV

ACTIVITIES

1. The Division shall organize, conduct and sponsor the annual Dynamic Systems and Control Conference.

2. The Division shall organize, conduct or sponsor one or more sessions at the American Control Conference.

3. The Division may sponsor Technical Conferences organized by the technical committees of the Division.

4. The Division shall participate in joint activities with other organizations when doing so is of benefit to the Division, to the Society and/or to the engineering profession.   
5. The Division shall recommend and submit suitable papers, reports and data of permanent value or of exceptional interest for publication through suitable channels.

6. The Division shall operate the Journal of Dynamic Systems, Measurement, and Control in accordance with the By-Laws and Policies of the Society for the publication of archival papers of exceptional quality.  

7. The Division may sponsor other journals, solely or in collaboration with other divisions of ASME or other Societies in accordance with the By-Laws and Policies of the Society for the publication of archival papers of exceptional quality.   
8. Technical committees shall be maintained for designated fields of dynamic systems and control as described in Article X of the By-Laws.   
9. The Division shall encourage and acknowledge outstanding achievements through its awards program.   
10. The Division shall prepare and maintain an Operation Guide in compliance with the requirements of the Knowledge and Community (K&C) Sector Operation Guide, Section 21, the requirements of the Technical Communities Operating Board, and ASME Policy P 4.12, “Operation Guides”.
ARTICLE V

EXECUTIVE COMMITTEE (ExComm)

1. The ExComm shall consist of seven members: five elected members, and two appointed non-voting members: the Secretary and the Treasurer. 

2. Every year a new incoming member is elected for a five-year term starting July 1 of the year of election.   At the beginning of the third year of service, this member becomes the Vice-chair of the ExComm.  At the beginning of the fourth year of service, this member becomes the Chair. In the fifth and last year of service, the member becomes the Past Chair. 

3. The elected members of the ExComm and their responsibilities shall include:

· Chair.  Provide leadership and vision for DSCD. The Chair will be responsible for day-to-day operations with assistance from the secretary.  

· Vice-chair, is in charge of new initiatives, oversight of the technical publications, and regular updates of the DSCD Operation Guide.

· The two junior ExComm members, under the guidance of the Chair, focus on regular or strategic issues based on the Operation Guide or the vision of the chair. 

· Past-chair’s primary duty is to serve as the chair of the Nominating Committee.  The Past-Chair is also responsible for conducting the election of the incoming ExComm member.  
4. The electoral body for the election of the new ExComm member is composed of:  

· all current Executive Committee members including the secretary and treasurer, except for the past chair;

· up to 5 members from each of the Division’s Technical Committees;

· all Advisory Committee members, Honors Committee members;

· all editors and associate editors of the ASME Dynamic Systems Measurement and Control Journal and the IEEE/ASME Transactions on Mechatronics;

under the following two restrictions:

· every person has only one vote, regardless of the number of positions held;

· every voter must be a member of the Division. 
5. The division secretary is appointed by the Executive Committee for a 3 year term. The division secretary has no voting rights except stated explicitly otherwise in the By-Laws, but works closely with the ExComm. The responsibilities of the division secretary include assisting ExComm chair in daily operations, keeping and disseminating ExComm meeting minutes and maintaining all the DSCD documentation. The secretary may receive a small budget.

6. The division treasurer is appointed by the ExComm for a 3 year term. The division treasurer has no voting rights, but will closely work with the ExComm.  The treasurer’s duty is to oversee the division finances, to manage expenditures based on division’s executive committee approval, and to report the division finances at the ExComm meetings and to ASME. The division treasurer is authorized to approve expenditures on behalf of the Division, but these must be co-authorized by the Chair or the Vice Chair in the absence of the Chair.  Expenditures from the Division’s Custodian and Operating Funds require a two person authorization per Society Policy P-2.1, "Custodian and Operating Funds: Technical Divisions, Research Committees, Sections and Other Society Activities."
7. The terms of the Executive Committee members shall start at the beginning of the administrative year of the Society (July 1).

8. Vacancies on the Executive Committee shall be filled sequentially upwards in accordance with the seniority of the remaining members. 

9. Member of the ExComm must be a member of the Division.

10. The ExComm shall function in accordance with the provisions in ASME Society By-Laws and other pertinent directives of the Society.  

11. The Chair of the ExComm shall make all committee appointments and designate the chair of each committee sufficiently prior to taking office, to permit discharge of obligations to Society headquarters.
ARTICLE VI

MEETINGS

1. There shall be at least two meetings of the Division each year, and these shall normally be held in conjunction with the Dynamic Systems and Control Conference and the American Control Conference.

2. Additional meetings of the Division may be called by the Chair or by any two members of the ExComm at such times and places as they may select. 

3. The Secretary shall send notice stating the time, place, and agenda for all meetings of the Division to the Division member email list, not less than 30 days prior to the meeting.  
4. Four members of ExComm, including either the Chair or Vice Chair, must be present or be represented by proxy to constitute a quorum at a Division meeting.  
5. Except where specifically stated otherwise, all actions shall be determined by a simple majority of those members voting at a Division meeting. 

ARTICLE VII

APPOINTMENTS

1. Standing committees shall be appointed to lead Division's activities in accordance with the provisions of Article VIII of the By-Laws. 

2. Technical committees shall be appointed to support activities in the major fields of dynamic systems and control in accordance with the provisions of Article X of the By-Laws. 

3. The Chair of the ExComm may appoint special committees or liaison representatives to conduct the activities and promote the interests of the Division. 

4. Chairs of all Standing Committees and Technical Committees shall be members of the Division. 

5. The Chair of the ExComm shall appoint division representatives based on nominations produced by the Nominating Committee prior to January 1 of each year with the advice and consent of the ExComm.  Examples of these representatives include

Chair of the Dynamic Systems and Control Conference (at least two years in advance)

Program Chair of the Dynamic Systems and Control Conference (at least two years in advance)

DSCD Representative to the American Control Conference

DSCD Representative to the ASME Conference Committee
DSCD Director to American Automatic Control Council

DSCD Alternate Director to American Automatic Control Council

6. The Chair of the ExComm shall attempt to fill all committee vacancies within ninety days.

ARTICLE VIII

STANDING COMMITTEES

1. Honors Committee

a. The Honors Committee shall consist of at least six members, including a Chair and a Vice-Chair.

b. Members of the Honors Committee serve a term of three years. 

c. Each year prior to January 1, the Nominating Committee shall submit to the ExComm nominations for new candidates for the Honors Committee. The selected nominees need to be submitted to the Society Committee on Honors for appointments. 

d. The committee is in charge of nominations for various divisional and Society awards on behalf of the Division. 

2. By-Laws Committee 

a. The committee shall consist of one or more members each of whom shall serve not more than three consecutive years on the committee. 

b. The committee shall be charged with interpreting the By-Laws of the Division and with maintaining them in accordance with the By-Laws and Policies of the Society.

c. The committee shall review, and rephrase if necessary, all proposed amendments to the By-Laws in accordance with Article XII of the By-Laws. 

3. Advisory Committee 

a. The Advisory Committee shall be composed of four members, each must have served as Chair of the Executive Committee of the Division. 

b. The members and chair of the Advisory Committee shall be nominated by the Nominating Committee and appointed by the Chair of the ExComm. 

4. Nominating Committee 

a. The Nominating Committee shall consist of at least three members of the Division. Members are appointed by the Chair of the ExComm. 

b. The Past Chair of the Executive Committee shall serve as the chair of the Nominating Committee. 

c. The Nominating Committee shall produce nominations for all non-elected divisional offices. 

ARTICLE IX

REPORTING REQUIREMENTS

1. The Chairs of all committees shall submit written reports of their committees' activity to the Secretary of the Division at the close of the administrative year of the Society and at other times if requested by the Chair of the Division. 

2. The Chair of the Division shall submit a written report to the ExComm and to the Systems and Design Group Operating Board at the close of the administrative year and at other times as appropriate. 

ARTICLE X

TECHNICAL COMMITTEES

1. Technical committees serve the needs of the profession and the membership by promoting the advancement of technical knowledge in dynamic systems and controls as it applies to the practice of engineering and by providing opportunities for dialogue between practitioners, developers of design methodologies and problem solvers. 

Technical committee activities may include, but are not limited to

a. 
Planning invited and contributed sessions at conferences

b. 
Developing special publications

c. 
Engaging in joint activities with other professional groups

d. 
Developing special interest meetings and conferences

e. 
Reviewing conference papers in the subject area of the panel

2. Formation of a Technical Committee:

a. 
A prospective technical committee must function as a technical subcommittee under an existing technical committee for at least one year.

b. 
A request for creation of a new technical committee is made by petition to the Chair of the Division. The petition shall include an Operation Guide and the names of at least 15 Division members of the proposed committee.

c. 
A sub-committee consisting of at least one representative from each technical committee and at least one member from the DSCD executive committee shall review the petition for a new technical committee before it is accepted by the Division Chair for consideration by the ExComm. 

d. Creation of a technical committee requires a majority vote of the executive committee.

3. Technical Committee Membership:

a. 
Each committee shall have no fewer than 15 DSCD members.

b. 
Each committee shall have a chair, vice-chair and a recording secretary and additional officers as necessary.

c. 
Each committee shall meet at the Dynamic Systems and Control Conference and ACC and maintain meeting minutes including a list of attendees.

d. 
Each committee chair shall submit for approval the names of nominees for committee chair, vice-chair and secretary for the following administrative year to the ExComm. The nominations for technical committee chairs must be received prior to the meeting of the ExComm held at the American Control Conference.   
e. 
Each committee shall appoint new officers or re-appoint current officers prior to the beginning of each administrative year (July 1).  

f. 
Committee officers shall not serve more than three consecutive years in the same office.

4. Technical Liaison Representative:

The Executive Committee may appoint a Technical Liaison Representative to interact with a related ASME Division. A Technical Committee chair will normally serve as Technical Liaison representative unless the Technical Committee wishes to nominate another member to serve in this position. 

5. Technical Committee Termination:

a. Proposal for termination or merging of a technical committee can be initiated by members of the technical committee or members of the Excomm at a scheduled meeting of the Division.  
b. The chair of the Division shall be responsible for evaluating the status of a committee proposed for termination or merging and report its status at the next scheduled Division meeting. 
c. The chair’s report should be reviewed and discussed at the Division meeting. Termination/merging is approved by a majority vote at the Division meeting. 

ARTICLE XI

INTERPRETATION

1. Provisions in these By-Laws shall be interpreted by the By-Laws Committee within the framework of the By-Laws and Policies of the Society.

ARTICLE XII

AMENDMENTS

1. Amendments to the By-Laws shall be acted upon at one of the meetings of the Division.

2. Proposed amendments to the By-Laws shall be submitted in writing to the Chair of the By-Laws Committee and to the Secretary and/or Chair of the Executive Committee three months prior to the meeting of the Division during which the amendments are to be acted upon.

3. Once amendments are approved by the By-Laws Committee, copies of the amended By-Laws shall be submitted to members of the Executive and Advisory Committees thirty days prior to the meeting of the Division. 

4. The By-Laws of the Division may be amended by the approval of two-thirds or more of those in attendance at a meeting of the Division. 

5. After approval by the Division, amendments shall be submitted to the Operating Board, Systems and Design Group, and the Technical Communities Operating Board for approval and publication.  Approvals of Unit Guidance Documents, revisions, and amendments are defined in the K&C Sector Operation Guide, Section 21.3.1. 
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