THE AMERICAN SOCIETY OF MECHANICAL ENGINEERS
Noise Control and Acoustics Division
BY-LAWS     
Revised November 2010 and Division Approved on February 15, 2011
Approved by ETG on May 12, 2011
Endorsed by CoAF on June 10, 2011

Approved by TCOB on June 15, 2011

Article I:   Name
This Division shall be known as the Noise Control and Acoustics Division (hereafter termed the “Division”, or NCAD) of the American Society of Mechanical Engineers, (hereafter termed the "Society", or ASME).
Article II:   Objectives
The objectives of the Division are:
1.
To constitute a professional group of the Society in the broad field of noise control and acoustics in accordance with the Society's Constitution, By-Laws and Rules.
2.
To encourage, focus and further the development and application of noise control and acoustics principles to mechanical engineering.
3.
To promote the interchange of ideas, experiences, and evaluations among engineers and scientists through the organization and conduct of meetings, conferences, workshops, seminars, publications and continuing education.
4.
To serve and cooperate with other Divisions, Sub-divisions and Committees within the Society, with other Societies, and with national and international organizations, especially in matters related to standardization, research, technical papers and reports, meetings, special services, and continuing education.
5.
To direct attention to commendable engineering achievement with recommendations and suggestions as to suitable recognition.
6.
To promote generally the arts and sciences of engineering through those activities which are proper and necessary and which encompass all aspects of noise control and acoustics.
Article III:   Activities
1.
The Division shall organize and conduct at least one technical session annually, for the presentation and discussion of acceptable papers and reports at a national meeting of the Society.
2.
The Division may, when desirable, organize a Division Conference, subject to the approval of the Society bodies with responsibility for such activities, designated under the Society By-Laws.
3.
The Division will, subject to the approval of the appropriate Society bodies, participate in joint meetings or affairs with other organizations when such is to the benefit of the Division, the Society and the profession.
4.
Standing administrative, technical and special committees shall be maintained for the collection and review of new information, for the conduct of Division activities; and for the preparation of sponsorship of reports, papers or digests.
5.
The Division shall recommend and submit suitable papers, reports, and data of permanent value or exceptional interest for publication by the Society or, if not accepted by the Society, in other suitable channels.
6.
The Division shall conduct such other activities as may be necessary and proper to realize the stated Objectives of Article II.
7.
The activities of the Division shall be directed by members of the Society who have attained prominence in the field of noise control and acoustics, and who have shown by activity within the Division the ability and willingness to discharge such responsibilities.
8.
The Division shall prepare and maintain an Operation Guide in compliance with the requirements of the Knowledge and Community (K&C) Sector Operation Guide, Section 21, the requirements of the Technical Communities Operating Board, and ASME Policy P 4.12, “Operation Guides”

Article IV:   Organization
1. General
A.
The activities of the Division shall be directed by the Executive Committee consisting of five  members ( Chair, Vice-Chair, Secretary/Treasurer, Program Chair, and Member At Large).
B.
A General Committee shall advise the Executive Committee in the governance of the Division.
C.
The organization of the Division is diagramed in Figure 1.
D.
The Executive Committee and elective officers shall be nominated from the membership of the Society with primary membership in this Division.
E.
Diligent effort shall be maintained to insure that the membership of the various committees of the Division shall reflect a balance between the many interests in the field of noise control and acoustics.
F.
General duties of the elected and appointed officers of the Division are set forth in Article VI.  Responsibilities and schedules belonging to each officer within the stated scope of the Division shall be established by the Executive Committee as Operations Policies (Operation Guide).
G.
The term of all appointed officers of the Division shall be one year, unless otherwise stipulated herein.  Reappointments may be made as provided for in these By-Laws.  Terms of all officers, committee members, and of the retiring member(s) of the Executive Committee shall expire on June 30.
2.
Executive Committee
A. As vacancy requires, new members shall be nominated each year for appointment to the Executive Committee by the Technical Group Leader (TGL)_of the Environment and Transportation Technical Group Operating Board for a term of five years.  
B. Membership on the Executive Committee shall be established as follows:
At to the yearly NCAD technical conference (held at the IMECE or elsewhere), the Executive Com​mittee through its Chair, shall nominate to the  Environment and Transportation Technical Group Leader (E&T TGL)  individuals for appointment as new members of the Executive Committee.
3.
General Committee
The General Committee shall consist of the Chairs of the Administrative Committees, Technical Committees, Ad Hoc Committees and Liaison Representatives appointed by the Chair of the Division and such other members as they may designate.  Members of the Executive Committee shall be members of the General Committee.
4.
Administrative Committees
Appointment: The Executive Committee shall appoint Administrative Committees and Committee Chairs as stipulated by Division Operation Policies to aid in the conduct of the Division's activities.  The chair of the Program Committee shall be a sitting member of the Executive Committee.  Each of these Committees shall have a Chair and each Committee may have a Vice-Chair and a Secretary.  The officers shall be members of the Society or applicants for membership before assuming office.
A.
Program Committee:  
1.
The Program Committee shall, subject to the approval of the Executive Committee, coordinate technical sessions at the International Mechanical Engineering Congress and Exposition (hereafter termed the "IMECE") and at other meetings of the Division, and shall coordinate organizing of joint conferences with others within the Society and with other Societies.  
2.
The Executive Committee shall appoint qualified persons to serve on the Program Committee and the Chair of the Committee shall be a sitting member of the Executive Committee.
B.
Honors and Awards Committee:
1.
The Honors and Awards Committee shall be responsible for the honors and awards program of the Division, including the establishment of appropriate honors and awards for the Division, and shall submit to the Executive Committee the names of candidates recommended for Division, Group, Society or other honors and awards as well as those conferred by other societies, institutions or organizations.
2.
The Executive Committee shall appoint qualified persons to serve on the Honors and Awards Committee.
C.
Publicity Committee:
1.
The Committee shall be responsible for all publicity about the Division’s activities and purposes, the general and technical meetings, and social functions. 
2.
The Chair of the Committee shall be responsible for the appointment of the Division Newsletter Editor and member responsible for maintaining the Division's Web Page. 
D.
Other Administrative Committees:
1.
The Chair of the Executive Committee shall establish, as needed, ad-hoc committees to carry out activities of the Division.
2.
Task groups may also be appointed by the Chair for a limited time to study and report on specific assignments.
3.
The duties and membership of such committees or task groups shall be listed in the minutes of the Executive Committee at the time of appointment and at the time they are disbanded.
5.
Technical Committees
A.
The Executive Committee of the Division may establish Technical Committees to guide the activities representing the particular interests of the Division.
B.
Technical Committees are concerned primarily with the development of the technical programs for the IMECE, Division Conferences, Intersociety Conferences, and the promotion of specialized technical programs of interest to the Society and/or the profession.
1.
The Technical Committees will identify new areas of technology to be addressed, and locate and organize the presentation of technical and panel sessions, and symposia.
2.
The Technical Committees may assist the Editorial Committee in reviewing and recommending disposition of papers subject to the approval of the Senior Technical Editor.
3.
Each committee will coordinate its activities with the Program Chair of the Division.
4.
Each Technical Committee Chair shall present a brief written report of the activities of that committee for the past year at the annual General Committee meeting and when requested by the Executive Committee Chair.
6.
Liaison Representatives
The Chair of the Executive Committee may appoint Liaison Representatives as necessary to assist in the execution of the duties of the Chair.  Such appointments require approval of the Executive Committee.
Article V:
Amendments
1.
Amendments to the By-Laws shall be acted upon at one of the General Committee meetings of the Division.
2.
Proposed amendments to the By-Laws shall be submitted in writing to both the Secretary and Chair of the Executive Committee at least three months prior to the meeting of the General Committee during which the amendments are to be acted upon.  The Secretary shall circulate the proposed amendment to all members of the General Committee at least six weeks prior to the meeting of the General Committee during which the amendments are to be acted upon.
3.
The By-Laws of the Division will be amended by the approval of two-thirds or more of the listed membership of the General Committees in attendance.
4.
Amendments are subject to the approval of the Environment and Transportation Technical Group Operating Board and the Technical Communities Operating Board.  Approvals of Unit Guidance Documents, revisions, and amendments are defined in the K&C Sector Operation Guide, Section 21.3.1.
Article VI:
Duties of Officers
1.
Division Chair
The Chair, as chief administrative officer, shall be responsible for policies, operations, and the general implementation of decisions made by the Executive Committee
2.
Division Vice-Chair
A.
The Vice-Chair shall work in an associate position with the Division Chair in the general administration of the Division.
B.
The Vice-Chair shall serve as liaison to the Honors and Awards Committee.
3.
Division Secretary/Treasurer
A.
The Division Secretary/Treasurer shall assume the responsibilities of secretary and treasurer for the Division, the Executive Committee and the General Committee.
B.
The archives of the Division will be maintained by the Secretary/Treasurer.
C.
The Secretary/Treasurer is authorized to approve expenditures on behalf of the Division, but these must be co-authorized by the Chair or the Vice Chair in the absence of the Chair.  Expenditures from the Division’s Custodian and Operating Funds require a two person authorization per Society Policy P-2.1, "Custodian and Operating Funds: Technical Divisions, Research Committees, Sections and Other Society Activities."
4.
Program Committee Chair

The Chair of the Program Committee shall coordinate within the Division, the Group and the Society all Division activities related to the IMECE or other conferences or meetings the Division participates in that are sponsored by ASME or other societies, institutions or organizations.  The Chair of the Program Committee shall be a member of the Division Executive Committee.
5.
Executive Committee Member At-Large

The At-Large member of the Executive Committee shall work to help facilitate the general administration of the Division.  The At-Large member of the Executive Committee shall work closely with and directly support the chair of the Program Committee in the execution of his/her duties.
6.
Chair of the Honors and Awards Committee

The Chair of the Honors and Awards Committee shall be responsible for the honors and awards program of the Division, including recommendation of appropriate honors and awards and recommendation to the Executive Committee of the Division nominees for Division and Society honors and for honors conferred by other societies, institutions or organizations.
7.
Publicity Committee Chair

The Chair of the Publicity Committee shall be responsible for administering to all publicity issues about the Division and its activities.  This includes but is not limited to information related to general and technical meetings, social functions and dissemination of information via the Division newsletter and web page.
Article VII:
Duties of Standing and Technical Committees
1.
Standing and Technical Committees shall be responsible, under the leadership of their Chair, for carrying out the objectives of the Division in their respective fields.
2.
Chairs shall be responsible for development and execution of activities, programs, symposia and the like, including papers review for sponsored technical sessions in accordance with the Society Session Organizer’s Guide.
3.
Committees may be assigned particular tasks at any time by the Executive Committee through the Chair.
Article VIII:
Elections and Appointments
1.
The elective office in the Division shall be for the Executive Committee Member at Large, who is elected by the existing members of the Executive Committee.   . Once elected, the Executive Committee members shall serve a five year term, in which each member serves the following roles: year 1 – Member at Large; year 2 – Technical Program Chair for that year’s NCAD meeting, held either at the ASME IMECE or elsewhere; year 3 – Secretary/Treasurer; year 4 – Chair; year 5- Vice Chair.  Each year begins on 1 July and ends on 30 June of the following year.
2.
Appointed offices in the Division shall be the Chairs of all Standing, Technical and  Administrative Committees..  All appointments shall be proposed by the Chair and approved by majority vote of the Executive Committee unless otherwise stipulated in these By-Laws.
3.
In case of vacancy in the Executive Committee by reason of resigna​tion, incapacity, or decease, appointment by a majority of the remaining members of the Executive Committee will be undertaken, subject to the approval of the TC Vice President.  Vacancies so filled shall be for the balance of the term of the resigned or deceased member.
4.
In case of vacancy in any other elective office, this shall be filled for the balance of the year by appointment by the Chair, subject to approval by the Executive Committee and a new election shall be held for the following year.
5. In case of vacancy in any office, a new appointee may be named by the Chair for the balance of the year.
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