Form letter to use for contributions exceeding $250 with no exchanges of service:
Date

Member / Company name

Address
Dear _________:

On behalf of the insert ASME Section NAME HERE, I would like to thank you and the insert name of company here for your recent contribution of $___ to the insert ASME Section NAME HERE. 

It is an investment in the future of mechanical engineering that will be quickly turned into projects and activities that will continue to pay dividends for years to come.

According to the Internal Revenue Service, we are required to mention that you did not receive any services in exchange for your contribution.

We are grateful that you believe in our efforts and are pleased to count you among the _____ Section's supporters.

Sincerely,

Insert ASME Section NAME HERE
Insert Term Limit 

Treasurer

Form letter to use for small contributions exceeding the cost of benefits/service provided:
Date

Member / Company name

Address
Dear _________:

On behalf of the insert ASME Section NAME HERE, I would like to thank you and the insert name of company here for your recent contribution of $___ to the insert ASME Section NAME HERE. 

It is an investment in the future of mechanical engineering that will be quickly turned into projects and activities that will continue to pay dividends for years to come.

Please note that the value for goods/services provided at the _________meeting is $_____.  Under certain circumstances the amount of contribution which exceeds the value of goods and services provided by the insert ASME Section NAME HERE, or $_____ may qualify as a tax deduction.  For detailed information, please consult your tax professional.

We are grateful that you believe in our efforts and are pleased to count you among the _____ Section's supporters.

Sincerely, 

Insert ASME Section NAME HERE
Insert Term Limit 

Treasurer
