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Session Planner

Use this Session Planner template to help you design the content of your session. Replace the prompts with your own information. 

1.  Session Title

Title of the Session.  

2.  Session Introduction 

This information provides a general introduction to your Session.  

Introduction & Importance

Write a statement of how your session relates to the overall goals of the LTC, and describe, in an attention-getting way, why the contents presented in your session are important to the participants. 

Session Overview

Summarize the key content to be included in the Session.  

Learning Objectives

Include the formal learning objectives.  These can correspond to the major session; optionally, objectives may correspond to what the participants will be able to do following the presentation of knowledge topics included in the session.  

3.  Topics

List each topic to be presented in the Session and describe any examples and practice exercises you plan to include for each topic.  Also list any ‘job aids’ to be provided as take-aways.  

4.  Major Session Task

Briefly describe the main session task and its steps, if your session involves development of a skill for participants to master.  Please include instructions for any activities of exercises.

Demonstration

Describe how the task will be demonstrated for the participants.  

Task Practice

Describe how the participants will practice the task steps to demonstrate their mastery of the skill(s).  

5.  Session Review

Summarize the key points in the session. 
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